
Have  you  ever  wondered  what  a  Muni c ipa l  C le rk  
does?  Muni c ipa l  C l e rks  p er form  m any  v i ta l  
se r v i ces  for  the i r  communi ty.   
 
Here  are  ju s t  a  few. . .  
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 Mainta in  records  of  communi ty  h is tor y,  

of f i c ia l  Counc i l  ac t ions ,  Meet ing Minutes ,  

Ord inance Books ,  and other  impor tant  

records  and documents .  

For more information about Municipal 

Clerks, please visit www.azclerks.org 

or www.iimc.com. 

 Process  contracts  and agreements ,  and suppor t  

a l l  admin is t ra t ive  funct ions .  

 Ser ve  as  l ia i son between loca l  

governments  and i t s  c i t i zens ;  rece ive ,  

d i s t r ibute ,  and f i le  cor respondence 

f rom c i t i zens  and other  governmenta l  

agenc ies .  

 Admin is ter  e lec t ions ,  reg is t ra t ion ,  and 

vot ing ,  which  i s  a  key  and v i ta l  p iece  in  the  

democrat ic  process .  

http://www.tempe.gov/city-hall/city-clerk-s-office
http://www.tempe.gov/city-hall/city-clerk-s-office
https://www.azclerks.org
https://www.iimc.com

